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IIpaBuia nonb3oBaHus OHOTHOTEKOH
MyHHIHNAJBHOIO OI0/IZKETHOI0 y4peskAeHHs 10N0THHTEILHOr0 00pa3oBaHus

«AT «derckas akagemusi» CoBerckoro paiona r.Kazanu.

1. O6mue no10KeHHs
1.1. Hacrosime [TpaBuia nons3oBanus OuOnuorexoil pa3paboTaHbl B COOTBETCTBUH C
[Tonoxxenrem o  OuOnuoreke  MyYHHIMNAIBHOTO  OHOKETHOIO  YUPEkKIACHUs
jonojHutenbHoro odpasoBanust «LJAT «Jlerckas akanemusi» CoBerckoro paiona
r.Kazaun.
1.2. I1paBuia nosb30BaHus GUOIUOTEKOM — TOKYMEHT, QMKCHUPYIOIIHH B3aUMOOTHOLIEHHS
noJjib3oBaresis ¢ Oubiuorekoit M ompejensomuii oOmMi NOPSJAOK OpraHu3aluu
o0CIy)KUBaHHs TI0JIb30BATENICH, MOPAAOK JocTyrma K (oHmaM OubianoTek, mpaBa U
0053aHHOCTH TOJIb30BaTeNNei ¥ OubIMOTEKN.
1.3. IlpaBo cBOOOAHOrO ¥ GECIIATHOTO MOJIb30BAHUS OUOIMOTEKOM UMEIOT 00yUatoLUeCst
¥ nefaror ¥ apyrue paborauku OY, a Taxke poIUTEIN yUalXCs.
1.4. K ycayram moIb30BaTeNeil MpefocTaBisioTes: (OH/ yu4eOHOH, Xyq0KECTBEHHOM,
CIpPaBOYHOW, HAYYHO-TIONYJISIPHON JUTEpaTypsl Ul 0O0ydyaroLIUXCsl; METOAMYECKOM,
Hay4YHO-T1e1arOrHYECKOM, CIIPAaBOYHON JINTEPATYPhI VIS 11€1arOroB:
— KHHTH, TEPUOAMYECKUE W3AHUs, BMCO3AIMUCH, JIEKTPOHHBIE 0a3bl JaHHBIX H
ApYyTHE;
—  CIpaBoYHO-OMOIMOrpagUUECKUil anmapaT: KaTajJorv, KapTOTEKH, CIIPaBOYHO-
o6ubnuorpaduyeckuii GoH/, peKOMEHIAaTEIbHbIE CIIUCKHU JIMTEPATYPhI;
— MHJUBHIyaJbHBIE, TPYNIOBBIE U MACCOBbIE (HOPMBI PAOOTHI € MOJIB30BATENIAMU.
1.5. bubauoreka 00cyKUBAET MOAB30BATENEH:
— Ha aboHeMmeHTe (BbIaya MPOU3BECHUN MeYaTy Ha 10M);
— moiyyeHHe yueOHOM JMTepaTypsl BO BPEMEHHOE I0Jb30BaHME U3 JPYIHX
OudInOTEK.
1.6. Peskum paboThl OMOIMOTEKH: TOHEISIBHUK - naTHHULA ¢ 09.00-17.00

2. IIpaBa, 00SI3aHHOCTH ¥ OTBETCTBEHHOCTh MOJIb30BaTe €M
2.1. ITonb3oBareap UMEET MIPaBoO:
[Tonb3oBaTbes  cleayommmMu  OecrulaTHbIMM — OMOIMOTEUHO-MHPOPMALMOHHBIMU
yCIyramu:
— uMeThb CBOOOAHBIMN JgocTynn K OuOIMOTEYHBIM (GoHAaM U uHOpManuu Ha
pas3IMuHBIX HOCUTEIAX;
—  [oJydyarh JOKYMEHTHI BO BpEMEHHOE 110J1b30BaHue U3 (poH1a OUOINOTEKH;
— MOJyYaTh KOHCYJIBTALMH M MPAKTMYECKYI0 MOMOIIb B IIOMCKE U BbIOOpE
NPOU3BEICHUIA TIeYaT U APYTHX UCTOUHUKOB HH(OpMAIUH;
— TPOUIEBATH CPOK MMOJIB30BAHMS JOKYMEHTAMH B YCTaHOBJIEHHOM MOPSIJIKE;
— mojydarh yuyeOHble 110co0Hs 1 KHUTHU 110 6ubanoTeyHoMy abOHEMEHTY
— [0JB30BaThCS  CHPaBOUHO-OMOIMOrpaduUeckum anmapaTtoM: KaTajgoraMud U
KapTOTeKaMH Ha TPAAULIMOHHBIX M JIEKTPOHHBIX HOCUTEISX;




II0JIb30BATHCS CIPaBOYHO-OMOIMOrpapuIeCcKuM u MH(}OPMALIMOHHBIM
00CITy)KMBaHUEM,;

noJiy4atb OMOMmoTreuHo-Ombnuorpaduueckue u MHPOPMALMOHHBIE 3HAHUA,
HaBBIKU M YMEHHUS CaMOCTOSATEIBHOTO II0JIb30BaHUSI OMOIMOTEKOM, KHUIOM,
uH(popmMaLuei;

MPUHAMATh Y4acTHE B MEPOTIPHUATHUSIX, TPOBOJAUMBIX OMOTHMOTEKOMH;

OKa3bIBaTh MPAKTUYECKYIO MOMOILb OMOINOTEKE;

TpeboBaTh COOMIOICHHE KOH(MUICHIMATIBHOCTH JaHHBIX O HEM U TIEpeUHe
YUTAEMBIX UM MaTEPUAJIOB;

00XaJloBaTh ACUCTBUS OMOIMOTEUHBIX PaOOTHUKOB, YIIEMJISIOUIUX €ro Mpasa, y
nupekTopa OVY.

2.2. Tloap3oBaresnp 00s3aH:

coOmro1aTh MpaBuia MOJb30BaHUs OMOIMOTEKOIH;

OepeXHO OTHOCUTBHCA K KHHUraM, >KypHallaM, OJy4eHHbIM U3 GoHsa OMOIMOTEKH
(He nenatb B HMX IIOMETOK, HE BBIPHIBATh CTPAHUIl U T. [.), 000PYIOBaHMIO,
WHBEHTAPIO;

BO3BpAIaTh TOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIC CPOKH;

HE BBIHOCHUTH JOKYMEHTHI U3 OMOTMOTEKH, €CIIM OHH HE 3aIMCAHbI B UNTATEILCKOM
hopmyspe;

coOnoaaTh B OMOIMOTEKE TULIIUHY U OPSIOK;

M0JIb30BAThCS LICHHBIMU U CIPABOYHBIMU JJOKYMEHTaMH TOJIBKO B OUOIHOTEKE;
OpU TOJYyYEHUU JTOKYMEHTOB M3 OMOIMOTEYHOro (oHIa MPOCMOTPETh UX B
OubmuoTeke W B cly4ae oOOHapyxeHHs Je(eKTOB CcOooOmUTh 00 JTOM
6u0IMOTEKaPI0, KOTOPBIH CIeNaeT Ha HUX COOTBETCTBYIOUIYIO ITOMETKY;
pacnuchiBaThbCsl B KHIDKHOM (OpMyJiipe 3a KaKJ0€ IMOIYyYeHHOE W3JaHue,lpu
yTpaTe U HEYMBILUICHHON MOpYe JOKYMEHTOB 3aMEHUTh TAKUMHU K€ JINOO KOMUSIMU
WIM U3IaHUSMHU, IPU3HAHHBIMHU OMOJIMOTEYHBIMU PAOOTHUKAMU PAaBHOLICHHBIMHU.
HE HapylIaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B ()OHJIE OTKPBITOTO JIOCTYTIA;

HE BBIHUMATh KapTOYEK U3 KaTaJOroB U KapTOTEK;

MOJIHOCTBIO PACCUMUTATHCS C OMONMOTEKON MO0 MCTEYEHHH Cpoka OOydeHHus WU
paboTHI B 00111€00pa30BaTEILHOM YUPEIKICHUH.

3. O0s3aHHOCTH OMOJIHOTEKH

3.1. bubaunoreka o0s13auHa:

obecreunTh OeCIIaTHBIN JOCTYIT K OMOIHOTeYHBIM (hOHAaM U OSCIUTATHYIO BBy
JIOKYMEHTOB BO BPEMEHHOE IOJIb30BAHUE;

o0ecreynTh OIMEpaTHBHOE W KauyeCTBEHHOE OOCITyKMBaHHE TIOJIb30BaTENe ¢
YYETOM UX 3aIIPOCOB;

CBOEBPEMEHHO HMH(POPMUPOBATH TMOJB30BATENIE 000 BCEX HOBBIX BHJAX
MPEIOCTABIISIEMBIX YCIIYT;

NPEIOCTABIISATH B TIOJb30BAHNUE KATAJIOTH, KAPTOTEKH, SJIEKTPOHHBIE 0a3bl IaHHBIX,
OCYHIIECTBIISITH JIpyrue GopMbl OMOIMOTEYHOTO HHDOPMHUPOBAHUS;

M3y4aTh NOTPeOHOCTH MOJIB30BaTeNei B 00pa3oBaTebHOM HH(OpMAINH;
00ecrnevnTh MOoIb30BaTENICH TOKyMEHTAMH B KAHUKYJISIPHOE BPEMS;

NPOBOAUTH B Hayase Yy4yeOHOro Trojla €XKEroAHYI IepeperucTparmio
MOJIb30BATENICH;



— o0ecreunuTh COXPAaHHOCTh U PAIMOHAIIBHOE UCIOJIb30BaHUE OMOIMOTEYHBIX
($hoH10B;

— TMPOBOAUTH MEJKUN PEMOHT KHMI, IPUBJIEKAsl K 3TOM paboTe akTUB OUOINOTEKH;

— cnocoOcTBOBaTh (POPMUPOBAHUIO OUOIMOTEKU KaK IEHTpa paboThl C KHUTOIA;

— BECTH YCTHYIO M HarJIsiJHYI0 MacCOBO-UH(OPMALIMOHHYIO paboTy; OpraHM30BbIBaTh
BBICTaBKH, OMOIMOrpaduueckre 0030psbl, IUTEPATypPHbIE BeUuepa, UTPbl, MPa3THUKU
U ApyTHUE MEPOIIPUATHUS;

— co3/1aBaTh KOM(OPTHBIE YCIOBUS IS paOOThI MOIb30BATENEH;

— obecrnieunThb yA0OHBIN PEeKUM pabOThl OMOINOTEKH;

— OTYMUTBIBATBCS O CBOEHM JeATENbHOCTH B cOOTBeTcTBUU ¢ Ilojoxkenuem o
oubnuoTeke nepen anMuHuctpanueit OY.

4. Tlopsaiok MoJIb30BaHUS OMOIHOTEKOI
4.1. 3amuch oOywaromuxcsi o00IIe00pa30BaTEIbHOTO YUPEXKACHUS B OHOIMOTEKY
MPOU3BONTCS B MHAWBHIYaIHLHOM TOPSIKE, IEIAarOTUIECKUX U IPyTrux padoTHHKOB OV,
poauTeneii (MHBIX 3aKOHHBIX MPECTABUTENCH ) 00yJaloNIMXCs MO MacIopTy;
4.2. Ywmrarenbckuii (popMmynsp sBISETCS JOKYMEHTOM, TOATBEPKIAIOIIUM IPABO
MOJIB30BaHMs OMOJIMOTEKOIA;
4.3. Yurarenbckuil popmymsip GuKcUpyeT naTy BblIayd MOJB30BATENIO JOKYMEHTOB U3
dhona OMOTUOTEKH.
4.4. Tlpm 3ammMcu TOJB30BATENh MOHKEH O3HAKOMHUTHCS C TPaBWIAMHU TOJIH30BAHHS
OMONIMOTEKOW M TMOATBEPIUTH O0053aTeIbCTBA HMX BBIMOJIHEHHs CBOEH MOAMKHCHIO B
YUTATENbCKOM (hOpMyJIsipe.
4.5. OOMeH nuTepaTypbl IPOU3BOIUTCS 10 TpaduKy paboThl OMOIHOTEKH.

5. llopsiiok moJib30BaHUs A00HEMEHTOM

5.1. TIonp3oBaTenh UMEET MPABO B3SATh Ha a0OHEMEHTE BO BPEMEHHOE IOJIh30BaHHE HE
OoJiee ABYX TOKYMEHTOB OJHOBPEMEHHO.
5.2. MakcuManbHbIE CPOKH ITOJIb30BaHUS JJOKYMEHTaAMU:

—  y4deOHbIe TOCOOuS - yIeOHBIN TOI;

— Hay4YHO-TIOMYJISIpHBIC, TIO3HABATEIbHAS, XYI0KECTBCHHAS JIUTEpaTypa - 1 MecsIl;

— TePHOAMYECKUE M3AaHUs, U3aHUS MOBBIIICHHOTO Cripoca — 15 maHeH.
5.3. TNomp30oBaTeNd MOTYT MPOJUIUTH CPOK MOJB30BAHUS JOKYMEHTAMH, €CIU Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BATEIICH.

6. ITopsimok paGoThl ¢ KOMIBIOTEPOM, PACIIOJI0KEHHBIM B OMOIHOTEKE
7.1. PaboTta ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTeIBHOIO MPOIEcca MPOU3BOIUTCS 110
rpaduKy, yTBEpPKICHHOMY PYKOBOIHMTENIEM yUPEXKJICHUS, U B MPUCYTCTBUU COTPYIHHKA
OUOIMOTEKH.
7.2. Pazpemaercs paboTa 3a OJHIM NIEPCOHATHHBIM KOMITBIOTEPOM HE O0JIee ABYX YEIOBEK
OJTHOBPEMEHHO.
7.3.3anpemiaercst ooparieHue K pecypcam MHTEepHETa, MpeiararoiiiM oriary.
7.4. Tlo BceM Bompocam moucka uHpopMmaiuu B VHTEepHETe MOIB30BaTENb JIOJDKEH
oOpamiatbest K pabOTHUKY OMOIHOTEKH,
7.5. Pabora ¢ KOMITBIOTEpPOM TMPOU3BOJUTCS COTJIACHO YTBEPXKIECHHBIM CaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSIM.



